
Corporate Event Planning Checklist 
How to Organise the Perfect Event Featuring a Ceroc Dance Class 

 

1. Venue Setup 

To ensure the Ceroc class runs smoothly and provides the best experience for your team, 
consider the following venue requirements: 

Large, Clear Dance Area 
A spacious area is essential for the class. Ideally, the dance floor should be free from 
obstructions such as tables, chairs, or other equipment. For a class of 20-50 people, a 
space of at least 8x10 meters is recommended. 

Smooth Flooring 
The dance space should have a smooth, wooden surface to ensure safety and comfort 
while dancing. Wooden, laminate, or polished concrete floors are ideal, while carpets and 
uneven surfaces should be avoided. 

Staging (if applicable) 
If you're expecting a large group or want to ensure visibility, consider a small, raised stage 
for the teacher and their demo. This allows everyone to see the demonstrations clearly, 
especially in larger venues or outdoor spaces. 

Seating Area 
Provide seating around the dance floor for participants who may want to take a break, as 
well as any non-dancers who might want to watch. This creates a more inclusive 
atmosphere. 

 

2. Sound and Music Requirements 

A key part of any Ceroc class is the music! Here's what you need to have in place: 

Sound System 
Ensure there’s a good quality sound system with speakers that can project across the 
entire room. If you don’t have one in-house, consider renting sound equipment. Clear 
sound is crucial for both the music and the teacher’s cues. 

Microphone for the teacher 
For larger groups or spacious venues, it’s a good idea to have a wireless head-mic for the 



teacher so everyone can hear instructions clearly. Most teacher’s own their own, but it’s 
good to check just in case. 

Music 
Your teacher will bring their own music on a laptop or ipad, please ensure there is a way of 
plugging their music technology into the speaker, preferably via a mixing unit to help 
manage both music and microphone volumes. 

 

3. Scheduling and Event Timing 

When planning the schedule for your event, think about how a Ceroc class will fit into the 
overall timeline: 

Class Duration 
A standard Ceroc session is 45 minutes, followed by 15 minutes of practice dancing. Plan 
this into your agenda, allowing for a small setup period before the class begins. 

Timing the Class 
Consider when the class will take place. A Ceroc class works well as a mid-event energiser 
or a fun closing activity. Avoid scheduling it immediately after a meal to ensure participants 
are comfortable and ready to move! 

Breaks and Refreshments 
Make sure there’s time for a quick break before and after the class, and have water 
available for participants. Dancing can be energetic, so hydration is important! 

 

4. Number of Participants, Rotation, and Gender Balance 

Ceroc is designed to be social and interactive, with partners rotating throughout the class. 
Here are some key considerations for managing the group: 

Participant Numbers 
Ensure the venue can accommodate the number of people you’re expecting. A Ceroc class 
works well with anywhere from 20 to 100 participants, as long as the space is sufficient. 

Partner Rotation 
Rotating partners is key to the Ceroc experience. It encourages networking and socialising, 
as participants will dance with multiple colleagues. Make sure everyone understands the 
partner rotation process—it’s simple and adds to the fun! 



Gender Balance and Inclusivity 
While Ceroc traditionally involves mixed-gender partner dancing, it is adaptable for all 
preferences. A balanced mix of male and female participants can enhance the experience, 
but it’s not a strict requirement. We understand that some individuals may prefer not to 
dance with partners of the same gender, while others are comfortable with same-gender 
pairings. If your group has a significant gender imbalance that may affect participation or 
comfort, consider inviting partners or balancing the group with external participants to 
ensure everyone can engage fully and enjoy the experience. 

 

5. Optional Extras 

To make the event even more memorable, you might want to consider the following 
optional add-ons: 

Professional DJ 
If you want to keep the energy high after the dance class, hiring a DJ can help create a fun 
party atmosphere. They can provide music tailored to your event, from upbeat tunes to 
slower songs for mingling. 

Lighting and Visual Effects 
For an extra-special experience, consider lighting options to enhance the mood. This could 
include spotlights on the dance floor, coloured lights, or disco effects to create a lively, 
engaging atmosphere. 

Photography or Videography 
Capture the fun of the event by hiring a photographer or videographer. These memories can 
be shared with the team after the event and help reinforce the positive experience. 

 

6. Event Safety and Accessibility 

Safety and accessibility are key considerations when planning any event, including a dance 
class: 

First Aid 
Ensure there is a basic first aid kit available on-site, and someone is designated as the first 
aid contact in case of any minor injuries. 

Accessibility 
Make sure the venue is accessible for all participants. This includes ramps for those with 
mobility issues and ensuring the dance floor and facilities are easy to navigate. 



Public Liability Insurance (PLI) 
Both the dance teacher and the hiring company have responsibilities regarding PLI. The 
dance teacher should have their own PLI to cover any accidents or injuries occurring during 
the class. The hiring company should also check that they have adequate PLI for the 
overall event, covering any other risks or activities that may arise. To ensure 
comprehensive coverage, the company should request proof of PLI from the dance teacher 
and clarify responsibilities in the contract. 

 

7. Promoting the Event 

Once everything is planned, it’s time to generate excitement! Here’s how to promote the 
event internally: 

Team Invitations 
Send out an engaging invitation to your team or attendees, highlighting the fun and social 
aspects of the Ceroc class. Use posters, email invites, or even a quick teaser video. 

Encourage Participation 
Reassure people that no prior dance experience is needed and that Ceroc is designed for 
everyone to enjoy, regardless of ability. Emphasise the opportunity to have fun, socialise, 
and learn something new. 

 

8. Free Ceroc Class Passes for Participants 

Remember, the only obligation for the free class is that you offer all attendees a free pass 
to a local Ceroc class. Make sure these passes are distributed to participants during or 
after the event, giving them a chance to continue their dancing journey at their nearest 
venue. 

 

Ready to Plan Your Event? 
If you’ve checked all the boxes, you’re all set for a fantastic and memorable team-building 
event with Ceroc! For any additional support or enquiries, don’t hesitate to get in touch 
with us. We’re here to help make your event a success.  


